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Image Use and Reproduction Policy

The California Historical Society (CHS) supports scholarship and research by providing
reproductions of materials for private study and general use. CHS encourages
researchers to use materials from our collections that are in the public domain, and to
make fair use of copyrighted materials as defined by copyright law. Requests are
fulfilled to the extent allowed by the format and physical condition of the material, as
well as any applicable restrictions, including copyright regulations, privacy rights,
donor-imposed regulations, or other rights related issues. We encourage patrons to visit
The North Baker Research Library to view collections and select specific images for
reproduction. Many of our images are also available for viewing in CHS’s digital library.
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1.

REQUESTS TO REPRODUCE ITEMS

Requests to copy materials from the California Historical Society’s collections constitute
an agreement that you will not reproduce, transfer, distribute, broadcast, publicly
display, offer for sale, or otherwise publish or use any material subject to copyright, or a
portion thereof, in excess of fair use, as defined by copyright law, without the express
permission of the copyright holder.

To request a reproduction, please provide sufficient information to identify the image’s
existence and location in CHS’s collections, including a description of the image with
collection name or number and digital ID, as well as a reference image if possible.
For example:
Description/title: Letter from James Hall to Loring & Co. 1854
Collection name: Faxon Dean Atherton family papers, MS 4129
Digital image (if available): CHS1111.111

2.

FEE SCHEDULE

Commercial use

Non-commercial/
non-profit use*

Reproduction fee per
image (existing scan,
300 dpi)

$65

$20

Reproduction fee per
images (new scan, 300
dpi)

$75

$25

Reproduction fee per
images (custom scan
over 300 dpi)

Please inquire

Please inquire

Permission fee for
images to which CHS
holds copyright

$50 per image

No fee

Reproduction & licensing
fees for film footage

$60 per second, with a
minimum charge of $200
per order

$30 per second, with a
minimum charge of $200
per order

*non-profit refers to an organization able to demonstrate 501C(3) not-for-profit status.

3.

COPYRIGHT AND USE

The copyright law of the United States (Title 17 United States Code) governs the
making of reproductions of copyrighted material. Under certain conditions specified in
the law, libraries and archives are authorized to furnish a reproduction. One of these
specified conditions is that the reproduction is not to be “used for any purpose other
than private study, scholarship, or research.” If a researcher uses a reproduction for
purposes in excess of “fair use,” that researcher may be liable for copyright
infringement.

Please read the following carefully:
● CHS encourages researchers to use materials in our collections that are in the
public domain, and to make fair use of copyright materials as defined by
copyright law.
● Many of CHS’ special collection materials are still within copyright. While the
library owns the physical objects in its collections, in the majority of cases CHS
does not own the intellectual content. CHS cannot grant or deny permission to
publish or distribute material whose copyright it does not hold, or materials
deemed to be in the public domain. Please note that copyright law protects
published as well as unpublished materials.
● Materials, and images of them, may be protected by copyright, trademark,
privacy, publicity rights, or other interests not owned by CHS. In obtaining a
reproduction from CHS, responsibility for determining the rights status of
materials, making an independent legal assessment of an item, and securing any
necessary permissions ultimately rests with any person intending to use an item.

The patron is responsible for obtaining all required permissions from copyright
holders, and other rights holders, before publishing, distributing, or in any other
way using a protected item beyond that allowed by fair use.
● Requests to copy CHS’s materials, where CHS is the clear copyright holder,
constitute an agreement that permission is granted for one-time, non-exclusive,
worldwide use of an image in all languages, in any media, for the life of the title,
as well as use in advertising and promotional materials. This does not imply
permission for any derivative products or productions. Permissions for materials
that CHS holds copyright over are not transferable. Resale of any image that
CHS holds copyright over in any form is prohibited. For questions regarding
reproductions of copyrighted materials in CHS’s collections, please contact
dkaufman@calhist.org
● CHS will try to provide patrons with information regarding the holders of copyright
for materials in their collections. Please note that often this information is not on
file and CHS does not have the resources to conduct copyright research for
patrons. In such cases, it is the patron’s responsibility to attempt to locate the
copyright holder. CHS can not guarantee the accuracy of any rights holder
information, and shall not be responsible for any inaccurate information.

4.

ATTRIBUTION

The name of the California Historical Society must not be used in any manner that
incorrectly implies any sponsorship or endorsement by CHS. When you use
reproductions from CHS’s collections, please acknowledge CHS as the source of the
material in the following manner:
[Identification of item, date]; [Collection name]; [Call number]; [box number,
folder number]; California Historical Society.
E.g.Letter to Ernest Besig, November 1945; American Civil Liberties Union of Northern
California records, MS 3580; box 61, folder 1560; California Historical Society.
OR
Courtesy, California Historical Society, [digital ID #]
E.g. Courtesy, California Historical Society, MS 3580_008

5.

PRIVACY AND PUBLICITY RIGHTS

The publisher/user is solely responsible for addressing issues of privacy and publicity
rights related to the use of CHS’s materials. Fair use is not a defense for violating
privacy or publicity rights as the rights of privacy and publicity are distinct from
copyright. Copyright laws protect the copyright owner’s property rights in the work, but
privacy and publicity rights protect the interests of the individuals who are the subject of
the work. While a person’s right to privacy usually end with his or her death, it should be
noted that publicity rights associated with any commercial value of that person’s name
or image or likeness, continues after their death. Unlike copyright, which is subject to
the Copyright Act of 1976, privacy and publicity rights are subject to state laws.

6.

DISCLAIMER

In receiving a reproduction from CHS’s holdings, the patron assumes all responsibility
for infringement of copyright or other rights in the use of the material. CHS makes no
warranties or representations and assumes no responsibility whatsoever for any claims
against the applicant or CHS by artists, their agents, estates, or by any parties in
connection with the reproduction of items in the collections of CHS.

7.

FORMS AND CONTACT INFORMATION

● To place a reproduction for images or AV files, please submit the Reproduction
Request Form  by email to  dkaufman@calhist.org or by mail to: Reproductions,
California Historical Society, 678 Mission Street, San Francisco, CA 94105.
● Advance payment on all orders is required. Please allow two to four weeks once
payment is received for regular orders; larger or complex orders may take longer

8.

LINKS TO ADDITIONAL INFORMATION ABOUT COPYRIGHT

Copyright law of the United States
https://www.copyright.gov/title17/
Copyright Law and the Public Domain in the United States
https://copyright.cornell.edu/publicdomain
Copyright and unpublished material
https://www2.archivists.org/publications/brochures/copyright-and-unpublished-material
Fair use
https://www.copyright.gov/fair-use/more-info.html
How to Investigate the Copyright Status of a Work
https://www.copyright.gov/circs/circ22.pdf
Orphan Works
https://www.copyright.gov/orphan/

9.

FAQs

Why don’t you own the rights to the images in your collection?
CHS’s mission is to inspire and empower people to make California's richly diverse past
a meaningful part of their contemporary lives. Part of realizing that mission is to make
our collections accessible to the public though our research library and our digital
library.
In the majority of cases in the past, copyright and other rights were not transferred to
CHS at the same time as the physical item was donated. In many instances, a donor
was unable to transfer copyright as the collection was made up of a variety of items that
the donor did not themselves own rights to. Even though we do not own the rights to
many of the materials, we feel it is important to share these historical documents with
the people of California and the world in a way that supports and encourages private
study, scholarship and research.
I have a deadline, can I pay for a rush order?
We do not have the resources to provide rush service. Please allow two to four weeks
once payment is received for regular orders; larger or special orders may take longer.

The item I want scanned is larger than 12.5 x 17.5 inches. Can I scan it myself or
pay to have it sent to an outside vendor?
All patron reproduction requests are fulfilled by our reproductions department. Items
larger than 12.5 x 17.5 inches are unable to be scanned in-house. CHS is unable to
accommodate individual requests to have materials from our collection sent to an
outside vendor for scanning.
I am a textbook publisher. Do I need to get permission to use an image from
CHS’s collections?
CHS cannot give permission to use materials over which we do not hold copyright. It is
the responsibility of the publishing party to determine the copyright status of an item.
I want to use one of your images in my book and my publisher requests that CHS
sign a release form. Will you sign it?
It is not the policy of CHS to sign forms that ask us to license materials in our
collections, or that seek rights clearance from CHS. In cases where CHS owns
copyright over the material, the user can sign and submit CHS’s Reproduction Order
form and a copy will be made available to them.
Can I order a reproduction of a photograph from the Photographs of Peoples
Temple in the United States and Guyana collection of digitized images on the
Online Archive of California?
The California Historical Society (CHS) is the lawful owner of Peoples Temple
documents and photographs, by orders of the California Superior Court and of the
Guyana High Court. CHS is unaware of any other copyrights or other rights associated
with this material. Reproduction or publication of materials in this collection requires the
permission of CHS. Contact dkaufman@calhist.org for more information.

